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INOACHUTEJIBHASA 3AIINCKA

JlanHast Bepcusi mporpaMmbl 1o yueOHoMy mpenmery «HubopmaTukay
COCTaBlicHAa Ha  OCHOBe  @enepayibHOW  aJanNTUPOBAHHOM  OCHOBHOWM
o01reo0pazoBaTeNbHOM MTPOTrpaMMBbl OOYIAFOIITNXCS C YMCTBEHHON OTCTATIOCTHIO
(MHTEJUIeKTyaIbHBIMU  HapylieHusmu), panee DAOOII YO (Bapmant 1),

YTBEpXKJIEeHHOU TMprukazoM MuHucTepcTBa npocsemeHuss Poccun ot 24.11.2022

r. Noe1026 (https://clck.ru/33NMKR).

O®AOOIlI YO (Bapuant 1) aapecoBaHa oOy4yalmMUMCS C JIETKON
YMCTBEHHON OTCTaJOCThIO (MHTEIUICKTyaJIbHBIMU HAPYIICHUSIMH) C Yy4E€TOM
peanu3anuu HUX OCOObIX OOpa3oBaTElIbHBIX IMOTPEOHOCTEH, a TaKxKe
WHIUBUTyaJIbHBIX OCOOCHHOCTEN U BOZMOXKHOCTEH.

VYyueonsiii npeamer «MHpoOpMaTHKa» OTHOCUTCS K MPEIMETHON 00JacTh
«MareMatuka» U SIBIs€TCS 00s3aTelIbHOM 4acThio yueOHoro miaHa. Bepcus
paboueil mporpammbl 1o yueOHoMy mnpenmetry «MHpopmatuka» B 7 Kiacce
paccuutaHa Ha 34 yuyeOHble HeAenu u coctaBisier 34 yaca B roa (1 yac B
HEJIEIII0).

OdenepanbHas — aJanTUPOBAHHAs  OCHOBHas  00IIeoOpaszoBaTesbHas
porpamMma OInpeAessieT Lelb U 3aJ1auu yueOHoro npeamera «MHpopMaTukay.

Ilenp oOyueHuss — TmOJy4YeHHWE OOYYAOIIMMHUCS C  YMCTBEHHOU
OTCTAJIOCThIO  (MHTEJUICKTyIbHBIMA ~ HAPYIICHUSMH)  TPEICTABICHUS O
CYITHOCTH  HMH(QOPMAIMOHHBIX  TPOIECCOB,  (QOPMUpPOBAHUE  YMEHUU
paccMaTpuBaTh MPUMEPHI Mepefadyn, XpaHeHus U o0paboTku wHOOpPMAIUU B
NEATECILHOCTH 4YEJIOBEKAa, JKMBOW TIPHPOAC W TEXHHKE, KIACCU(PUKAINH
uH(OPMAITUHU C UCTIOIB30BAHUEM MYJIbTUMEIUUHBIX TEXHOJIOTHM.

3agaun 00y4eHMUSI:

— (opMHUpOBaHUE YCBOCHHMS OOydYalOIIUMHUCS TpaBuUil  0e30MacHOro

MOBEICHUS TIPH pab0TE C KOMITBIOTEPOM;


https://clck.ru/33NMkR

— (opmMupoBaHMe TmpaBWia HWCIONB30BAHUS MPOCTEHITNX TPEHAKEPOB B
paboTe Ha KJIaBHaTypE;

— (opmupoBanue y oOydaronmxcsi yMEHU U HaBBIKOB UCIIOJIb30BAHUS HA
ypOKax yNpa)KHEHUW C UTPOBBIMHU IPOrpaMMaMu C LEJIbI0 pPa3BUTUS MOTOPUKH
MaJbIIEB;

— oOyuyeHuEe  BBINIOJIHEHHIO  ONepaluid €  OCHOBHBIMM  OOBEKTaMHU
OTIEpallMOHHON CUCTEMBI;

— (¢opmupoBaHHe Yy OOYyYarOImIMXCS YMEHHM H HaBBIKOB pabOThIl B
nporpammax Microsoft Word, Microsoft Office, Power Point, Paint.

PaGouast mporpamma no yue6Homy npenmery «HMudopmatuka» B 7 Kiacce
OTIpE/IETISIET CASAYIONIUE 3a0auu:

— (opMupOBaHUE TMPEJCTABICHUN O HAa3HAYEHUM OCHOBHBIX YCTPOMCTB
KOMITbIOTEPA JIJIs1 BBOJIA, BBIBOJIA, 00pabOTKH MH(POPMAIIUK;

— coOmrofeHne 6e30macHbIX MPUEMOB Tpy/a MPU padoTe HAa KOMIIBIOTEPE;

— (opMupoBaHME HABHIKOB BKJIIOYEHHUS W BBIKIIOUYCHHS KOMITBIOTEpA U
MOJIKJTFOYAEMBIX K HEMY YCTPOMCTB;

— (opmupoBanue OepeKHOTO OTHOIICHHS K TEXHUYECKUM yCTPONCTBAM;

— M3y4YeHWE KJIABHATYPHI U YMEHUE YIPABIIATH MBIIIBIO;

— DJIEMEHTapHOE MPECTABICHKE O MTPaBIIaX KIAaBHATYPHOTO MUChMA,

— YMEHHE HCIOJIb30BaTh MPOCTEHIIINE CPEeICTBA TEKCTOBOTO PEIAKTOPA;

— (opmMupoBaHue HaABBIKOB pPabOThI C TPOCTHIMU WHGOPMAIIMOHHBIMU
oObekTamMu (TeKcT, TabiWIla, cCXeMma, PUCYHOK): CO3JaHue, MpeoOpa3oBaHUeE,
COXpaHeHHe, yAaleHne HHPOpMaInH;

— (hopmMupoBaHUE HABBIKOB BBOJIA M PEAKTUPOBAHUS HEOOJIBIINX TEKCTOB,;

— (opMupoBaHME HABHIKOB pabOTHl € pPHUCYHKaMU B Tpaduueckom
penakTope;

— (QopmupoBanue ymeHuit padbotsl ¢ mporpammamu Word u Power Point;



— (opmupoBanue 3HaHWIA Yy OOYYAIONUXCS B OPTraHU3AIUU CUCTEMBI
GdaiIoB M MamoK i XpaHeHHWs] COOCTBEHHOW WHGOpMAIMK B KOMITBIOTEPE,

NMCHOBAaHHNU Q)aﬁHOB H IIaIIOK.

. COAEPKAHME OBYYEHUA

OOyuenne wuHpOpMATHKE B [ KJIacce HOCUT KOPPEKUHUOHHYIO H
NPaKTUYECKYI0 HAMpaBICHHOCTh M TECHO CBA3aHO C JPYTUMHU Y4eOHBIMHU
npeaIMeTaMH, — JKU3HBIO,  TOTOBHUT  OOYYarOmMXCAi K  OBJAJCHHIO
npodecCUOHANBHO-TPYIOBBIMU ~ 3HAHMSIMU W HaBbIKaMu. PacripenesneHue
y4eOHOTO0 MaTephalia OCYIIECTBISCTCS KOHIEHTPUYECKH, UYTO TO3BOJISET
o0ecneunTh TOCTENEHHBIH Tepexo]] OT HCKIIOYUTENIBHO MPAKTUYECKOTO
U3yd4eHUs UHOOPMATUKM K  IPAKTHUKO-TEOPETUUYECKOMY  M3YUYEHHUIO, C
00s3aTebHBIM ~ YYETOM 3HAYMMOCTH yCBAaMBAaEMBIX 3HAHUM W YMEHHM
(opMHUpPOBaHUS KUZHEHHBIX KOMIIETEHLIUH.

B nponecce wusydyeHus HUHPOpMATHKUM Yy OOy4arOUIMXCA C JIETKOH
CTETICHbIO YMCTBEHHON OTCTaJOCTH (MHTEIJICKTYyalbHOW HEIOCTATOYHOCTH)
pa3BUBAETCSA D3JEMEHTAPHOE MBbILUICHHE, (HOPMHUPYIOTCSI U KOPPUTHPYIOTCS
Takue ero GopMbl, Kak CpaBHEHHE, aHAJIN3, CHHTE3, Pa3BUBAIOTCS CIIOCOOHOCTH
K 0000IIEHUI0 M KOHKPETU3AIUHU, CO3/IAI0TCS YCIOBHS JIJIsl KOPPEKIINH MaMsTH,
BHUMAaHUS U IPYTUX MCUXUUECKUX (PYHKIIHI.

OCHOBHBIMH ~ OpTraHM3AIMOHHBIMA  (opMamu  pabOTBI HA  YpOKe
UHPOpPMATUKU  SBISAIOTCA:  (pOHTaNbHAs, TpYINIOBas,  KOJJICKTUBHAS,
WHIUBUyalIbHAs paboTa, paboTa B mapax.

[Tpu mpoBeaeHNM YPOKOB HH(POPMATHKH MPEANOIATaeTCs] UCTIOIb30BaHUE
CJIEYIOIIUX METO/IOB:

— CJIOBECHBIE (paccKka3 WM W3JIOKEHUE HOBBIX 3HaHMM, Oecema, paboTa ¢
yU4eOHUKOM HJIU IPYTUM TIeUaTHBIM MaTEPHUAIOM);
— HaryggHele  (HaOJdrofeHWe, JIEMOHCTpanusl MPEeAMETOB WU HX

U300paKEeHHI);



— MPEIMETHO - MPAKTHYECKHe (M3MEPEHHE, BRIYEPUUBAHNE TEOMETPHUUCCKUX
buryp, MoJIeTUpPOBaHKE, HAXOKICHNE 3HAYCHUN YMCIIOBBIX BRIPAKCHUH);

— YaCTHUYHO-TIOMCKOBBIC (aBpHUCTHYECKAs Oecena, ONTUMITHAA,
MpaKTHYECKHE PabOTHI);

— CHCTEeMa CTCIHATBHBIX KOPPEKIIMOHHO — PAa3BUBAIOIINX METOJIOB;

— METOJbI OpraHW3aINK JEATCTLHOCTH (NMpHydYeHUE, YIpaKHCHHE, MOKa3,
noJipakaHue, MOPyICHHE);

— METOJBl  CTUMYJIUpPOBaHUS  TOBeACHHWs  (TMOXBaja,  IOOIIPEHHE,
B3aMMOOIICHKA).

[Ilupokoe mMpUMEHEHUE HAXOAUT MPOOJIEMHOE M3JIOKEHUE 3HAHUH, MPH
KOTOPOM SIBJISIETCSl CO3/IaHUE TPOOJIEMHOW CHUTYalluM, UCCIEeIOBaHUE, MOUCK
MPaBUIILHOTO OTBETA.

B ydeOHOM mpoliecce wyamie BCEro Npeanosiaraercs HCIoIb30BaHUE
KOMOHWHAITNY YKa3aHHBIX METOA0B. KOMIUIEKCHOE MX HCIIOIh30BAHHUE TTO3BOJISET

OoJree MOJTHO pemaTh 3aadl KaXXI0To ypoKa.

Coneprxxanue pa3jiesioB

Ne HasBanue pasgena KonnuectBo KomnuectBo
n/m 4acoB KOHTPOJIBHBIX
pabor
Wupopmaniysg BOKpyr Hac 12 1
Nudopmarimonabie TEXHOIOTUN 22 2
HTroro: 34 3







I1l. TIJIAHUPYEMBIE PE3YJIbTATBI

JInyHOCTHBIE:

~ TMPUHSITHE U OCBOCHUE COLMATBLHON posii 00yydaromerocs, popMupoBaHUE
Y pa3BUTHE COIMAIBHO 3HAYUMbIX MOTHBOB YU€OHOU JEATENBHOCTH;

~ Ppa3BUTHE HABBIKOB COTPYAHHYECTBA CO B3POCIBIMH M CBEPCTHUKAMH B
Pa3HbIX COLMAIBHBIX CHUTyalUsX, YMEHHUS M30eratb KOH(IMKTOB U HAXOJIUTh
BBIXOJBl W3 CIIOPHBIX CHUTYyallMii, YMEHHs CpaBHMBATb IIOCTYIIKM TI€pOEB
JUTEPATYPHBIX MPOU3BEACHUI CO CBOMMU COOCTBEHHBIMH MOCTYIKAMH;

- BJIAJICHAEC HaBbIKAMA KOMMYHHMKAallUM M IPUHATBIMH PUTyaJlaMU
COLIMAJIBHOTO B3aUMOJICUCTBHUS;

- OBJIAJICHUE HABBIKAMM KOMMYHMKAallUd W MPUHATBIMH HOpPMaMH
COLIMAJIbHOTO B3aUMOJICHCTBUS, UCIOIb30BAaHUE JTOCTYIHBIX MH(OPMALMOHHBIX
TEXHOJIOTUM JIJIs1 KOMMYHUKALIMH.

- oco3HaHMe ceOs Kak rpaxaaHuHa Poccuu; (opmupoBaHHe UyBCTBa
ropaocTH 3a cBoro Poauny, poccuiicknii Hapo 1 ucropuro Poccun.

IIpeanMeTHbIE:

MuBUMaIbHBIN VPOBEHD:

~ HMMETh MPEACTABICHHUE O MEPCOHATBHOM KOMITBIOTEPE KaK O TEXHUYECKOM
CPEJIICTBE, €r0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAYEHUU;

~ YMETh BBINOJHATH JIEMEHTApHbBIE JEHCTBUS C KOMIIBIOTEPOM U JAPYTHMH
cpenctBamu KT, ucnonb3ys Oe3omacHble AJii OpPraHOB 3pEHUs, HEPBHOMU
CUCTEMBbI, OIIOPHO-/IBUTATEILHOTO arapara YprOHOMUYHbIE IPUEMBI paOOTHI;

~ YMETh TOJIb30BaThCA KOMIIBIOTEPOM JJIsi PEIICHUs] TOCTYMHbBIX Y4eOHbIX
3a/lady C MPOCTHIMU MH(POPMALMOHHBIMU OOBEKTaMH (TEKCTaMH, PUCYHKAMHU U
zp.).

JloCcTaTOYHBLIN VPOBEHE:




~ HMETh NPEJCTABICHUE O MEPCOHAIBHOM KOMIBIOTEPE KaK TEXHHUYECKOM
CPEICTBE, €T0 OCHOBHBIX YCTPOMCTBAaX U UX HA3HAYCHUH;

~ YMETb BBINIOJHATH 3JIEMEHTAPHBIE IEUCTBUI C KOMIBIOTEPOM U JAPYTHUMHU
cpenctBamu UKT, wucnonb3ys Oe3omacHble [JIsi OPraHOB 3PEHUS, HEPBHOM
CUCTEMBI, OIOPHO-IBUTATEILHOTO amnapara SprOHOMUYHbIEC IPUEMBI pAOOTHI;

~ YMETh TOJIb30BaThCSA KOMITBIOTEPOM JJIsi PEIICHMs] TOCTYIHBIX Y4€OHBIX
3a1a4 ¢ MPOCTHIMU MH(GOPMALMOHHBIMUA OOBEKTaMHU (TEKCTaMH, PUCYHKaMU U
Ip.), JOCTYITHBIMU 3JIEKTPOHHBIMU PECYPCAMU;

~ YMETh NOJIb30BAaThCSA KOMITBIOTEPOM MJIsl TIOMCKA, MOJIyUYeHHUs, XPaHEHUS,
BOCITPOMU3BEJEHUS U NIepeiayn HeoOX0AuMOK HH(OpMauy;

- yMeTh 3amnuchiBaTh (PUKCHUpPOBATH) BBIOOpPOUHYIO UH(MOpMaIUo 00

OKpY’KaroIeM MHUpE U 0 cede caMoM ¢ roMoIsio nHCTpyMeHToB UKT.

CucreMa OIeHKH JOCTHKEeHU

OneHka JIMYHOCTHBIX PE3YyJIbTATOB MPEIONAaraeT, MPeXIe BCEro, OLEHKY
MPOJIBUKEHHUS, OOYYalOIIerocs B OBJAJACHUU COLMAIBHBIMU (SKM3HEHHBIMH )
KOMITETCHIIUSIMH, MOXET OBITh MTPE/ICTABJICHA B YCIOBHBIX CAMHUIIAX:

— (0 GamnoB - HET GUKCUPYEMOI TUHAMUKY;
— 1 Gamn - MUHUMAaJTbHAS JTUHAMUKA,

— 2 6anna - yI0BJIETBOPUTEIIbHAS JUHAMUKA;
— 3 Oata - 3HauMTeIbHAS JUHAMUKA.

OneHka TMpeaMETHBIX pPe3yJbTaTOB  OCYIIECTBISETCA IO HTOram
WHJUBUAYAJTLHOTO W (POHTAIBHOTO OINpoca OOYyYaroOlIUXCs, BBIMOJHESHUS
CaMOCTOATENBHBIX Pa0OT (10 TeéMaM YpPOKOB), KOHTPOIBHBIX padOT (BXOIHBIX,
TEKYIIUX, TPOMEKYTOUYHBIX M UTOTOBBIX) M TECTOBBIX 3amanuii. [Ipm oreHke
NpPEAMETHBIX  PE3yJIbTaTOB  YUHUTHIBAETCS  YPOBEHb  CaMOCTOSTEIHHOCTH
00y4YaroIIerocs U 0COOEHHOCTH €T0 Pa3BUTHSL.

KpuTtepun onieHKH NpeAMeTHBIX Pe3yJbTaTOB

Yemuoiit omeem:



Ouenka «5» - TOHUMAeT MaTepuai; C T[OMOILIbI YUYUTENSI YMEET
000CHOBAaTh U CPOPMHUPOBATH OTBET.

Onenka «4» - Mpu OTBETE JOMYCKAET HETOYHOCTU; OLIMOKU B peuH;
OIMOKH UCTIPABIISET TOJIBKO MPH TIOMOIITH YIUTEIS.

Onenka «3» - Marepuad U3JIaraeT HEAOCTATOYHO TMOJHO U
MOCJIEIOBATEIBHO; JIOMYCKAET PpsJi OMMOOK B PEYM; OLIMOKU UCIpaBiseT MpU
MOCTOSTHHOM MTOMOIIY YUUTEIS U 00y4aroIInuXCsl.

Tlucomennwiii omeem:

Ornenka «5» - BBIOJHWI padoTy 0e3 omudoK;

Ouenka «4» - gomyctuii B padote 1 viu 2 ommoku;

Onenka «3» - momycTuii B pabore 5 o1mmook;

OneHka «2» - He CTaBUTCAL.

Ipaxmuueckas paboma na I1K:

OIIEHKA «5» CTaBUTCS, €CIIU:

— 00y4Jaromuicsi cCaMOCTOATENIBHO BBITIOJIHWII BCE ATAIbl PEIICHU 3a/1ad Ha
IIK;

— paboTa BBIMOJHEHA TMOJHOCTHIO M TOJYYEH BEPHBIA OTBET WM WHOE
TpedyemMoe NpeAcTaBlIeHUEe pe3yabTaTa padoThl;

OIIEHKA «4» CTaBUTCS, €CIIU:

— paboTa BBINIOJHEHA TMOJHOCTHIO, HO TIPH BBITIOJHEHUH OOHAPYKUIOCH
HEJIOCTATOYHOE BiaJieHne HaBbikaMu paboThl ¢ IIK B pamMkax mocTaBiieHHOM
3a/1a4u;

— MPaBUJILHO BBITIOJIHEHA OoJbiass YacTh paboTel  (cBbiie 85 %),
JOMYIIEHO He 00Jiee TPeX OIINOOK;

— paboTa  BBHINIOJIHEHA TOJIHOCTBIO, HO  MKCHOJIb30BaHbl  HaWMEHEe
ONTUMAaJbHBIE TOAXO/bI K PEIICHUIO MOCTABICHHOM 3a/1a4u.

OIICHKA «3» CTaBHUTCA, €CIIN:



— paboTa BBHITIOJIHEHA HE TOJHOCTHIO, JOMYIIEHO Oojiee TpeX OMMOOK, HO
oOyuJaroluiicss BiajeeT OCHOBHBIMH HaBblkamH paboThl Ha IIK, TpeOGyeMbimu
JUIsl pEIIEHUs] TOCTABJIEHHOM 3a/1auM.

OLICHKa «2» - HE CTaBUTCH.

10



IV. TEMATHYECKOE IINTAHUPOBAHMUE

No Tema ypoka Kou- [IporpammHoe conepxkanue Huddepen
/T 50 MuHUMaIbHBIA YPOBE
4acoB
HNudpopmanust BOKpyr Hac- 12 yacos
1 | Lenu uzyuenus 1 IIpocmotp npesenranuu «Kype CMOTpST IpEe3eHTALINIO
Kypca uHpopmaruku. Mapopmaruka mis «Kypc unpopmaruku. UuDO
MH(OPMATHUKHU. Ha9MHAOMUX». JIs1 HAYMHAIOIIUX .
Texuuka [TpaBuiia 6e30macHO paboOThI € I[lepeuncsior mpasuia 6e3c
6e30MaCHOCTH U KOMIIBIOTCPOM. pabOThI C KOMITBIOTEPOM H
OpraHH3aIHA Opranu3anus pabo4yero mMecra OpraHM3alyK Pabouero Mec
paGouero mecra Tabnuie B yueOHHKe
2 | Undopmarnus 1 [IpocMmoTp mpe3eHTaluH 10 TeEME CMOTpSAT IPE3eHTALINIO
BOKPYT Hac «Bunpl unpopmanuny. «Bunpl unpopmanumy.

JeiictBus ¢ nndopmanueit
(momyuenne, 00paboTKa, XpaHEHHE,
nepeaaya)

OTBe4aroT Ha BOIPOC «YTO 1
uHpopmanua?» Haspiaror,

HNEePEeUYUCISIFOT BUBI HHPOPM
PUBOJAT puMepbl. Ha3bis
NEUCTBYSI, KOTOPBIE MBI MO
BBITNIOJHATH C HH(OpMannen
BBINONMHAIOT AENCTBHUS 110 II
nH(popMalnu, ee pruemy, o
Y COXPAHEHUIO C IOMOIIBIO
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Komnerorep —
YHUBEpCaJIbHAs
MallliHa AJIs1

[IpocmoTp npe3eHTanuu no TeMe
«KoMnproTEp — YHUBEpPCATIbHAS
MalluHa A7 paboThl C
uHpopMaLuein».

Cwmortpsat npesenTanuio «Ko
— YHUBEpCalbHasi MAIIUHA ]I
paboThI ¢ HHpOPMAITUCH».

Hasp1BatoT 0CHOBHBIE KOMII(

paboTsI ¢
. OcHoBHbIE YacTu KoMIbloTepa. Bunael | komnbiotepa. HaspiBatoT By,
HHGopMAIKEH KOMIIBIOTEPOB. BKirtoueHue u KoMIibroTepoB. IlokaseiBaro
BBIKJTIOUEHUE KOMIIBIOTEPA. pacrojaraercsi KHOIKa BKIIK
Komanpa 1y1st npaBuiibHOro KoMmIbioTepa (HoyTOyka). B
BBIKJTFOUEHUST KOMITBIOTEpA KOMITbIOTEP (HOYTOYK). 3Har
MOKa3bIBAIOT KOMAH/IBI JIISI
MPABUJIBHOTO BHIKJIIOUEHUS
KOMITIbIOTEpa. BeIKirogaror
KOMIIBIOTEP
Komnerorep — Kommbrorep, ero Ha3HaueHHUE 1 [Tepeuncisaror C
YHUBEpCAJIbHast YCTPOﬁCTBO. KOMITOHCHTbBI KOM]
MaIIIHHA SIS Tuner daiinos. M300paxenue daiinoB | Pasnmuuaror Tumsl  ¢aiic
paBoTH ¢ Ha KOMIIBIOTEPE nomou y4deOHuka). Yure
. (aiinos. [TokasbIiBaroT
uHpopmanuen

KOMIIbIOTEpPE HU300pakeHUs
YUTAIOT WX Ha3BaHUs. OTBe
BOIpocC «/I1s yero coznarot
IIPU TIOMOIIY yYUTENSA
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BBon
uHpopManuu B
aMsATh

[TpunsTHE IPABUIBHOTO MOJIOKEHUS
32 KOMITBIOTEPOM.
[TpocMoTp mpe3eHTanuu

CMOTpAT npe3eHTaLuIo
«Knasuarypa. YCTpouCTBO ¥
HazHadyeHuey. [Ipunumaror

KOMIIBIOTEPA. «KnaBuarypa. YcTpoicTBO 1 [IPaBUJIbHOE IIOJIOKECHUE 3a

[IpakTnueckas HA3HAYCHUE». KoMIbroTepoM. [lokaspiBak

pabota Ne 1 YerpoiicTBa BBO1a HH(pOpMAITHH. PUCYHKE YCTpOICTBa JIIsl BB

«KiaBuarypa. 30HBI pa3fcieHus KJIaBuaTyphl. uHpopmauuu. Paccmarpusa

OcHoBHas OcHoBHast MO3ULIKS NAJIbLIEB. KJIaBUATYpy. 3allyCKaOT TP

MO3UIUA BrlmoiHeHHE MpaKTHYeCKON PabOThI brnoxknom:

najbleB Ha Ne 1 «KuaBuarypa. OcHoBHas Ilyck - Cmanoapmmuwvie — Wi

KJIAaBUATypeE» [IO3ULMS NAJIBLIEB HA KIIaBUAType» - bnoxnom 1ipu moMoIny yur
[I{énkaroT J1€BOM KHOMKOU M
KHOIIKE biokHOm. 3aKpbIBak
nporpamMmmy biroxnom 6e3
COXPAHEHHUs U3MEHEHUH TPl
MTOMOUIY YUUTENSA

Bson IIpuHsTHE TPAaBUIBLHOTO MOJIOKEHUS IIpuHUMarOT NpaBUWIBHOE

nH(popManuu B
aMsTh
KOMIIBIOTEPA.
[IpakTnueckas
pabota Ne 1
«KnaBuarypa.
OcHoBHas
TTO3UITUS
nanbleB Ha
KIJIaBHATYpE»

3a KOMIIBIOTEpOM. BrInmonHeHne
pakTHueckoit padbotsl Ne 1
«KnaBuarypa. OCHOBHas MO3ULIMS
MaJbIIEB HA KJIIABHATYPE»

MOJIOXKEHUE 32 KOMIIBIOTEPO
PaccmarpuBaroT kimaBuaTypy
3amyckarot nporpammy bro
Ilyck - Cmanoapmuvie — Wi
broknom npu MoMOILM y4H1
[I{énkaroT J1€BOM KHOMKOU M
3HauKy brnoxnom. Haxomsr )
Habupatot agwvigh neBoit pyx
HaXuMaroT /Ipobern, a 3aTeM
HaOMPAaIOT 01001 TIPaBoOH py
3aKpbIBAOT IpOrpaMMy biio
0e3 coxpaHeHHUs U3MEHEHUH
MTOMOUIN YUUTEISA

Knasuarypa.
IIpaxkTrueckas
paborta

No 2
«Bcromnnaem
KJIaBHATypy»

[IpuHsATHE TPABHIIBHOTO MOJIOKEHUS
3a KoMIbroTEpOM. IIpocmoTp
npe3eHTanuu no reMe «Kmasuarypay.
BrimonHeHne npakTH4eckoi paboThI
No2 «BcrnoMuHaeM KiaBHATYpY»

[IpuHUMarOT NpaBUIBHOE
I0JIO’)KEHUE 32 KOMIIBIOTEPO
3amyckaroT nporpammy bro
Ilyck - Cmanoapmuwie — Wi
broknom npy oMoy y4u1
Haxonst xypcop. Habuparor
uMs U GaMUIIHIO, UCTIOJIB3YS
KJIQBUILIHYIO KOMOWHAIHIO S
{6yKk6a} c TOMOIIBIO YUUTE]
MTOMOUIBIO

KJaBuIm ENter mepexosr ¢
cTpoky. Habupator

cnoBo Mudopmaruka. C mon
CHMBOJIOB, U300paKEHHBIX E
BEepXHEW yacTu HU(POBBIX K
BBITIOJHAIOT PUCYHOK IIPH IT
yuutens. 3aKpbIBalOT MPOrp
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broknom 6e3 coxpaHeHus
W3MEHEHUM

VYnpasienue
KOMITBIOTEPOM.
[IpakTuueckas
pabora Ne 3
«ITpuembl
yIIpaBJIECHUS
KOMITBIOTEPOM»

ITpocMoTp mpeseHTanuu
«Y1paBieHUE KOMIIBIOTEPOM).
[TpunsTHE MPAaBUIIBHOTO MOJIOKEHUS
3a KOMIIBIOTEPOM.

BrlmoiHeHHE MpaKTHYEeCKON PabOThI
Ne3 o teme «lIpuemsl ynpapieHus
KOMITBIOTEPOM»

(ITporpamMmbl 1 TOKYMEHTBI, pabounit
CTOJI. YIIPaBJIEHUE KOMIIBIOTEPOM C
IIOMOIIIbIO MBIIIIH)

Cmortpst npes
«YnpasieHue KOMIIb}
[IpunumaroT Tp:

[IOJIO)KEHHE 33  KOMIII
PaccmarpuBaror  3Haukw,
pacniosiaratorcst Ha Paboue;
HaxoJAT MaHeslb 3a1ad |
Ilyck. Haxomar Ha dKpaHe
— ykaszarenb Mblmu. llepe
MBIILIb [0 TOBEPXHOCTH
HaBOJAT  yKa3aTellb  Mbl
KHONIKY //yck IpU IOMOIIH
HaBogsar ykazarenb  Mb:
3Ha4OK Kop3una W BBIIEN
Haxomsar Yace: Ha nanen
[IposepsitoT '
YCTAaHOBJIEHHOTO Ha KOM
BPEMEHHU IIPU [IOMOIIU YUUT
OTKpBIBAIOT ITpOrpaMMmy biic
HaXOJAT 3JIEMEHTBI: CHIPOKA
3a20/108Ka, CMPOKA MEHIO, K
Csepnyms, kHOTIKa Pazeepn
KHOIIKa 3akpwimb, pabouas
o0baacmuv, pamka OKHA TIPY T
yuaurens. Pa3BopaunBaroT or
MepPEMELIAIOT €ro 10 paboue
CTOJIY, MEHSIOT pa3Mephl OK!
MTOMOMUIBIO YUUTENS. 3aKPbIB
nporpammy broknom

XpaHenue
uH(pOpMaLIUH.
[TpakTnueckas
pabora

Ne 4 «Co3naeMm
U COXpaHsieM
(hanms

Xpanenue nHpOpMALINH, TAMSITH
KOMIIbIOTEpA, HOCUTENb HH(POPMAIUH,
¢aiin, manka.

[Tpocmotp mpesentanuun «Co3naem u
coxpansieM (haiibIy.

[TpuHsATHE PABUIBHOTO MOJIOKEHUS
3a KOMIIBIOTEpOM. BrinonHeHune
npaktuieckoil pabotel Ne4 «Co3naem
U coxpansieM (ait» (cozmanue u
coxpaHeHue Qaiina)

Cwmotpsar npesenTanuio «Co
coxpaHsieM (aisbn».
[IpuHUMarOT NpaBUIBHOE
MOJIOKEHHE 32 KOMITBIOTEPO
3amyckaroT nmporpammy bro
Ilyck - Cmanoapmusie — Wi
bnoxnom. HaGuparoT Tekcr,
COXPAHSIOT €ro B MAaIKe CBO:
KJ1acca TpH TIOMOIIH YIUTEN

14



10 | Xpanenu XpaHeHue [IpuHuMaroT [IpunumaroT
e nH(pOpMaIUK, MTAMATh | PABUIHHOE MIPaBUIILHOE
uHbopM KOMITBIOTEPA, MOJIO’KEHHUE 32 MOJIOYKCHIE 32
anuu. HOCHTEIIb KOMIIBIOTEPOM. KOMIIBIOTEPOM.
[TpakTru nHopmaruu, dam, 3amyckaroT 3amyckaroT
eckas TankKa. nporpammy broknom: | porpaMmy
pabora [Ipunsitue Ilyck - )
broxnom:
Ne 4 IIPaBUJIBHOTO Cmanoapmuule —
«Co3snae MOJIOKEHHUS 32 Windows - Broknom. Ilyck -
M H KOMITBIOTEPOM. HaOuparot Tekcr, C’t" anoapmuvle —
COXpaHd Boimonnenue COXPAaHSIIOT €ro B Windows -
eM IPaKTHYECKOil paboTHI | mamke cBOEro Kiacca | DroKHOM.
dbaitnb Ne4 «Coznaem u npu oMoy yuurtens | Habuparor Tekcer,
coxpansieM (aitim» COXPaHSIOT €ro B
(cozmanue u TMAIKe CBOETO
coxpaHeHue ¢aiina) KJacca
11 | ITepemau 3HakoMcTBO ¢ BujamMu | OTBedaroT Ha Bompoc | Jlarot onpenenenue
a undopMaruu. Buasl ¢ | yTo Takoe uH(popMaIuu.
HHPOPM crocoObl Tepenadn uHpOpMAaLHS. [lepeuncasiroT BUIBI
anun nHhopMauu [lepeuucnsaroT Buabl | uHGOpPMALUH,
nH(pOopMaIuy, MIPUBOJISAT TIPUMEPHI.
MPUBOJAT MpuMepsl ¢ | [lepeuncnsrot
MIOMOIIBIO YIUTEIISL. JEHCTBUS, KOTOpPBIE
MBI MOKEM
BBITIOJTHSATE C
uHpopmanuen
12 | Kontpon Beimonnenue OtBeyaroT Ha OtBeyaror Ha
bHad KOHTPOJIBHOI7I BOIIPOCHI T€CTA C BOITPOCHI TECTA
pabora pabotsr Nel MIOMOIIIbIO Y4eOHUKa
Nel «YCTpPOUCTBO
«Yerpoii KOMITBIOTEPA H OCHOBBI
CTBO MOIb30BATENLCKOTO
KOMIILIOT uHTepdericay
epau
OCHOBBI
M0JIb30B
aTebCKo
ro
uHTepdhe
nca»
NudopmanuoHHbie TEXHOJIOTUH- 22 Yaca
13 | Komnbsio KomnbrorepHas CMmotpsr Cmotpsr
TepHast rpaduxka, Mpe3eHTAINI0 Mpe3eHTAINI0
rpaduka rpadudecKuii «MHCTpYMEHTBI «MHCTpYMEHTHI

15



: penakrTop, pabouast rpaduveckoro rpadgu4IecKoro
I'paduue 00J1acTh. penakTopay. penakTopay.
CKUH [Ipocmotp [Toka3biBaroT [Tepeuncnstor
pENaKTo MpE3eHTaIIH OCHOBHBIE 3JIEMEHTBl | IPOrPaMMBI,
p Paint. «HCTpYMEHTHI OKHa rpapuuecKoro KOTOpBIE IOMOTal0T
[IpakTuu rpaduueckoro penakropa Paint Ha 4eJI0BEKY CO3/aBarh
eckas penaxkTopay. pPHUCYHKE. M300paxKeHust Ha
pabota Beinonuenue IIpunuMaroT KOMIIBIOTEpE.
NoS« 3y MPaKTUYECKON pabOThl | MPaBHIBHOE HaseiBarot
yaeMm Ne5 «M3yuaem MOJIOKEHUE 3a OCHOBHBIE
UHCTPYM WHCTPYMEHTHI KOMITBIOTEPOM. AIIEMEHTHI OKHA
€HTBI rpaduueckoro 3armyckaroT rpaguuecKkoro
rpaduye penakTopa» rpaduaeckuit penakrtopa Paint.
CKOT0 (xapanjaiil, KUCTb) penaktop Paint: [IpuauMaroT
pEenaKkTo Ilyck - MpaBUIIbHOE
pa» Cmanoapmuule — MOJIOYKEHHUeE 3a
Windows - Paint. KOMITBEOTEPOM.
Bribupator 3arnycKarT
UHCTPYMEHTBHI: rpaduuecKi
KapaHJall ¥ KUCTh, _—
. penakrop Paint:
U300paKCHHUE JTUHUMA
IIPU TOMOIIH 3TUX Hycx -
UHCTPYMEHTOB IIPU Ci_mmdap mHole =
ITOMOIIH YT Windows - Paint.
[Ipumenenue Bribuparor
UHCTpYMEHTOB. Osasi, | HHCTPYMEHTBI:
IIpamoyzonvHux u KapaHJall u KUCTh,
Tpeyeonvruxk, 3anuska | n300pakeHue
UX OBETOM IIpHA JIMHUI TTPU TTOMOILA
HOMOIIU YUUTEIIS. STHX
WHCTPYMEHTOB.
IIpumeHeHue
UHCTpYMEHTOB Osa
1, Ilpsamoyzonbnux n
TpeyzonvHux,
3a1U6Ka NX LIBETOM
IPU TOMOIIH
YUUTES.
14 | Ycrpoiic KiaBuarypa, MblIIIIb, CmoTpsT CmoTtpsT
TBa CKaHep, rpauuecKrii | Mpe3eHTaIuIo IPE3EHTALMIO
BBOJIA TUTAHIIIET. «'paduueckue «'papuueckue
rpagpuue IIpocmotp (bparMeHThI». (parMeHTbI».
CKOH MIpEe3eHTAIUN [IpuanMaroT HasLBaroT
uH(pOpM «'paduueckue NpaBUIIbLHOE yeTpoiicTaa, ¢
anuu. (dbparMeHTBI». MOJIO’KEHHUE 32
IIpakTnu IIpunsarue KOMIIBIOTEPOM. TTOMOIIBIO KOTOPBIX
eckas MIPaBUJIBLHOTO 3amyckaroT MOMHO BBOLHTE
pabora IIOJIOYKEHUS 32 rpapuuecKuit rpaguieckyio
KOMIBIOTEPOM penaxtop Paint mp | HH($opmaimio B
Ne6«Pab Brmmonnenue MTOMOIIH YUUTEJIA. KOMIIBIOTEP.
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0TaeM C MpaKTH4eckoil paboTel | OTKpHIBAIOT [IpuanMaroT
rpagpuue Ne6 «I'papuueckue daiin «KuBoTHBIEY. IPAaBUIILHOE
CKUMU (bparMeHTh» Beinensior u MOJIOKEHUE 3a
(bparmen YIAIISAIOT JTUIIHEE KOMIIBIOTEPOM.
TaMK» ’KMBOTHOE, 3amyckaior
MOJIMCHIBAIOT rpaduueckuii
Ha3BaHUE KUBOTHOTO. .
penakrop Paint.
CoxpaHSI0T PUCYHOK
B IalKe [P TOMOIIHU OTpr bIBaioT
yauTeNs, ¢aiin «KuBoTHBIEY,
BBIJIEIISAIOT U
YAAISIOT JIMIIHEe
’KHBOTHOE,
HOJMHCHIBAIOT
Ha3BaHUE
KHUBOTHOTO.
CoxpaHsroT
PHUCYHOK B TaIke
15 | IIpeobpa [Ipocmotp Cmotpsr Cmotpsr
30BaHHE Ipe3eHTalUH IPE3EHTALUI0 IPE3EHTALMIO
rpaduue «I'paduueckue «'paduaeckue «paduyeckue
CKHUX (bparMeHThD». (bparMeHThI». parmMenThI».
1/130(Epa>1< BLIHOJIHGHI/IGV 3ammyckaroT } 3amyckaior
CHHI. MIPAKTUYECKON paboThI rpa(bﬂqecxmfl rpaduecki
[IpakTu Ne7 ««l'papuueckue penaxrop Paint npu Paint
eckas (bparMeHTh» MOMOIIM YYUTEIS. PEAAKTOp "
paborta OTtkpbIBatoT Qaitn OTKpEIBAIOT (ajin
Ne 7 «IBetb». Konupytor, «1peTsD».
«Pabora BCTABJISAIOT Komupyror,
emM C (bparMeHThI [IBETOB. BCTaBILAIOT
rpaduye CoxpaHsroT paboTy B | pparMeHThI LBETOB.
CKHMH TMarke MnoJi UMEHEM CoxpanstoT paboty
¢dparmeH bykem ¢ momonibro B IAIIKE I10]1
TaMK)» YUUTEIIA. HUMEHEM ByKem,
3aBepiaioT paboTy B | 3apepuiaror paGory
rpaduueckom B rpaduueckom
penaxtope Paint penaxtope Paint
16 | Coznmanu [Ipocmotp Cmotpsr IIpuHuMaroT
e npe3eHtanun «Pabora | mpe3eHTanuio IpaBHILHOE
rpaduyde B rpauyecKoM «Pabora B HOJIOKEHH e 3a
CKHUX penakTope». rpapuuecKoMm KOMITBIOTEPOM.
mo(ipam BBIHOJ'IHGHI/IGV pemaKkTope». 3amyckaior
CHHI. npaktudeckoit padotel | [IpuHumaroT rpadudeckii
[IpakTu No8 « I Inanupyem MpaBUJILHOE .
eckas paboty B rpaduuecKoM | MOJIOKEHUS 3a penaxtop Paint
pabora penakTope» (¢ KOMITHIOTEPOM. Pucyror nom ¢
Ne 8 HCII0JIb30BaHUEM 3ammyckaroT TioMoripto.
«[Inanu MHCTPYMEHTA 3alIMBKa) | rpaduuecKuii penaxropa Paint ¢
pyem penakrop Paint ¢ UCIOJIb30BaHUEM
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paboTy B MTOMOUIBIO YUUTEIIS. WHCTPYMEHTA
rpagpuue Pucyrot om ¢ 3anusxa.
CKOM MIOMOLIBIO PENIAKTOPA | CoxpaHsIOT paboTy
PEAAKTO Paint ¢ HamKe o UMEHEM
pe» UCIOJIb30BaHUEM JTlom
WHCT HT
CTpyMeHTa 3aBepiiaroT padoTy
3anuBKa ¢ TOMOUIbIO
B TpaduuecKoM
yuutens. COXpaHsroT .
penakrope Paint
paboTy B Mamnke mnoj
uMeHeM «Jlom».
3aBepuiatoT paboTy B
rpapuuecKom
penakrope Paint
17 | Ilpaktuu [Ipocmotp IIpuHnrMaroT [IpunumaroT
eckas MIpe3eHTauU MIpaBUIIbHOE HpPaBUIILHOE
pabora «Co3znanne TTOJI0KEHHE 32 HOJIOKEHHeE 32
No 9 HM300pasKCHHS. KOMITBIOTEPOM. KOMITBEOTEPOM.
«Co3znan BLIHOJIHGHI/IGU ; 3amyckaroT } 3amycKaror
ue MPaKTHYECKON paboThI rpa(bnqecxmz_[ rpaduecKuil
n300pax Ne9 «Coznanue penaxTop Paint ¢ .
penaxTop Paint.
eHHus 1O M300paXeHHs 110 TEME | MMOMOIIBIO YUUTEIIS.
Coznator
TeMe «3uma» Cozpnatot 5
«3umay M300paKeHHe 1o M300paXCHHC IO
TeMe «3IMay C TeMe «3umay.
MTOMOIIBIO YUUTEIS. Coxpansior paboTy
CoxpassiroT paboTy B | IalKe 1101 UMEHEM
ManKe MojJ UMEeHEM «3uman.
«3umay. 3aBepuiarT padoTy
SaBepmamT pa60Ty B B Fpa(l)I/I‘IGCKOM
rpagaeckoM penakrope Paint
penakrope Paint
18 | Kontpon Brinonnenue OTtBeyaroT Ha OTtBevaroT Ha
bHas KOHTPOJIbHOM BOTIPOCHI TECTa BOIPOCHI T€CTa
pabora paboThr Ne2 (JIerkuii BapUaHT)
No2 «KommnwroTepHas
«Kowmrp rpaduka»
I0TepHast
rpaduka
»
19 | 3nakomc CumBos1, €JI0BO, CmoTpsr CmoTpsr
TBO C CTpOKa, IIpEe3EHTALUIO IIPE3CHTALIUIO
TCKCTOB 363311, q)pal"MeHT, «TekcTOBBIN «TekcToBbII
bIM npaBuia Habopa penaxtop Word». pexakrop Word».
penaKkTo
Wor TEKCTA. OTBEYAIOT Ha BOTIPOC OTtBeuaror Ha
poM IIpocmortp Bompoc «4YTo Takoe
d «YTO Takoe TEKCT?».
HPE3CHTALNH TEKCT?».

«TeKCTOBBIN penaKkTop
Word»

[Tepeuncnsaror
OCHOBHBIE 3JIEMEHTbI
TEKCTOBOTO

[Tepeuncisaror
OCHOBHBIE
3JIEMEHTHI
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JIOKYMEHTa C
IMOMOUIBIO YUUTEJIA.
HaspiBaroT nopsaok
BBO/JIa TEKCA C

MTOMOILBIO YUUTES.

TEKCTOBOI'O
JIOKYMEHTA.
HaspisaroT nopsaok
BBO/JIa TEKCA,
MIEPEUYUCIIAIOT
KJIABUIIU KOTOPBIMU
MOJIB3YIOTCA IPH
BBOJIE TEKCA

20 | 3rakomc [Ipocmotp CmoTtpsT CmoTtpsT
TBO c Npe3CHTalN MPE3CHTALHNIO MPE3ECHTALIUIO
TEKCTOB C\TGI;CTOI;HE PEMAKTOP | (TekcTOBHII «TeKCTOBBII
BIM ord». Pabota 3a
penakrop Wordy. penakrop Word».
penakro KOMITBIOTEPOM . -
pomWor «3HAKOMCTBO € PUHHMAIOT PUHHMAKOT
d TEKCTORLIM paBUIHLHOE MpaBUIIHLHOE
penakropom\Wordy» IIOJIOXKEHHUE 32 IIOJIOYKEHHE 32
KOMIIBIOTEPOM. KOMIIBIOTEPOM.
3aryckaroT 3amyckaroT
TEKCTOBBIM PEIAKTOP | TEKCTOBBIMA
Word: ITyck — Office | pemaxtop Word:
Word - Hoswuii IIyck - Office Word
O0OKyMeHm - Hoeswiii
C TIOMOUIBIO YUUTEINS. | OOKYMEHM.
Habupatot cioBo HaOupatot cioBo
I/IH(l)OpMaTI/IKa. I/IH(l)OpMaTI/IKa.
3aBepIaroT paboty ¢ 3aBepmiaroT padoTy
TCKCTOBBIM C TEKCTOBBIM
penaxropom Word penaktopom Word
0e3 coxpaHeHus
. 0e3 coxpaHeHus
W3MEHEHHH C .
W3MEHEHHUH
MIOMOIIBIO YIUTEJISI
21 | OcHoBH 3HAKOMCTBO C Cmotpsr Cmotpsr
bIe KJIIOUEBBIMU CIIOBAMHU | MIPE3EHTAIUIO MIPE3EHTAIUI0
00BEKThI U TIOHATHUSIMU: CUMBOJI, | «BBOAMM TEKCT». «BBomgum TekcTy.
TEKCTOB
CIIOBO, CTPOKa, ab3anl, | [Ipunumarot [TpuaIMarOT
oro
HOKyMeH (dbparMeHT, nmpasuia NpaBUIHLHOE MPaBUIIHLHOE
Ta. Habopa Tekcra TIOJIOKEHUE 32 MOJIOKEHUE 32
HpaKTI/ILI HpOCMOTp KOMITBFOTCPOM. KOMITBFOTCPOM.
ecKast MIpEe3eHTAIUN 3amycKaroT 3amycKaroT
pabora «BBoIUM TEKCTY. TEKCTOBOI'O TEKCTOBOI'O
o
N]‘3 10 Beinonnenune penakropa Word ¢ penaxropa Word.
«BBonu .
" TeKléT» MIPAKTUYECKOM pabOThl | MOMOIIBIO YUUTEIS. HaOupatot 3aragku

Nel0 «BBoaum tekcT»

HaGwupator 3araaku B
TEKCTOBOM PEIaKTOpe
Word. Coxpansiot
paboTy B Iamke 1mo;y

B TCKCTOBOM
pemaktope Word.
Coxpasnstor padboty
B TIAIKE O]
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MMEHEM «3arajka» ¢
MTOMOIIBIO YUUTEIIS.
3aBepIiaroT padboTy ¢
TEKCTOBBIM
penakropom Word

HUMEHEM «3aragka.
3aBepmaioT paboTy
C TEKCTOBBIM
penaxkropom Word

22 | OcHOBH [Ipocmotp CmoTpsT CmoTtpsT

bIC MIpe3eHTauU Mpe3eHTAINI0 MIpe3eHTAINI0

O0BEKTHI «BBOIUM TEKCTY. «BBOIMM TEKCT. «BBOIMM TEKCT.

TeKCToB Brinonnenue [Ipunumarot [Ipunumarot

;l(;(l)(YM - MPAKTHYECKON paboThI | MpaBUIHHOE MPaBUIILHOE

Ta. NelO «BBoaum TekcT» | MOJOKEHHUE 32 MIOJIOKEHHE 32

HpaKTI/ILI KOMIIBIOTCPOM. KOMIIBIOTCPOM.

ecKas 3amyckaroT 3amyckaroT

pabora TEKCTOBOTO TEKCTOBOI'O

Ne 10 pemaktopa Word ¢ penakropa Word.

«Bozn MOMOIIBIO YUUTEIIS. Habupator

M TEKCT»
Habupator MOCJIOBUILY B
MOCJIOBUILY B TEKCTOBOM
TEKCTOBOM peakrope | pemaktope Word.
Word. Coxpansiot Coxpamnstor paboTy
paboTy B Mamke mo;y B MAIKe MO/
UMEHEM UMEHEM
«ITocaoBuna» c «ITocaoBuna.
MTOMOIIBIO YUUTEIIS. 3aBepiaroT padoTy
3aBepiuaror paboTy ¢ | € TEKCTOBBIM
TEKCTOBBIM penaktopom Word
penakropom Word

23 | OcHOBH [IpocmoTp [TpuauMaroT [Tpuaumarot

BIC MIpe3eHTAIUN MIPaBHIILHOE MPaBIIIbHOE

00BEKTEI «BBOIMM TEKCTY. TTOJIOKEHHE 3a | moNoKkeHue 3a

TeKCToB Brimonmaenune KOMITBFOTEPOM. KOMITBFOTEPOM.

;ngM - MPaKTHYECKO paboThl | 3amycKaroT 3amyckaror

Ta. Ne 10 «BBOAMM TEKCT» | TEKCTOBOTO TEKCTOBOTO

[MpakTiy penakropa Word c | pemakropa  Word.

eckas MOMOIIbI0  yuuTens. | HabuparoT oTpbIBOK

pabota HaOupaioT OTpBIBOK | CKa3KH B TEKCTOBOM

ij-]‘__;)BO,Z[I/lIO CKa3kh B TEKCTOBOM | pemaktope  \Word.

M TEKCTY penaxkTope Word. | Coxpanstotr paboty

Coxpansitor padoTy B
MarnkKe IoJ HWMEHEM
«Ckazkay c
MOMOILBIO YUUTEJIS.
3aBepatoT paboTy C
TEKCTOBBIM

B ankKke it
nmeHeM «Ckaskay.
3aBepaioT paboTy
C TEKCTOBBIM

penakropom Word
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penakropom Word

24 | Penaktu 3HAKOMCTBO C [Tpunumarot [TpuaumaroT
POBAaHHC NOHATUAMM: IIPaBUIIbLHOC IIPaBUIILHOC
TEKCTa. pEAaKTHpOBaHNE IIOJIO’KEHHE 32 IIOJIOKCHUE 32
IpaxTia TCKCTa, KOMITBIOTEPOM. KOMITBIOTEPOM.
ceKas (opmatnposanme OTKpBIBAIOT B OTKpBIBAIOT B
pabora TeKcra. TEKCTOBOM PEIAKTOPE | TEKCTOBOM
Nell [IpocmoTp
«Penakt MpEe3CHTaLUU Word penaxrope Word
HpyeM «PeIIAKTHPYEM TEKCT. JIOKYMEHT Bcmaska JTIOKYMEHT Bcmaska
TEKCT» BcraBkay. 13 TallKn 13 TalKn

BRINOIHEHNE «3aroToBKM». «3aroToBKM».

IPAKTHYECKOH paGoThl | BCTABIAIOT Bcrasnsror

Nel1 «PeﬂaKTpreM NPONYIICHHBIC CJIOBA | MPOMYIICHHBIC

TEKCT» 1 OyKBBI C IOMOIIIbIO | CJIOBA M OYKBBI.
yuutens. Coxpanstor | CoxpaHsioT paboTy
paboTy B marmke mnoj B TAINKE MOJ
nMeHeM «BcTraBkay. nMeHeM «BcTtaBkay.

25 | Pepaktu PenaktupoBanue CmoTtpsT CmoTtpsT
poBaHue TEKCTa, MIPE3CHTAIHIO IIpE3EHTAINI0
TCKCTA. (opmarupoBatue «Pemaktupyem tekct. | «Pepaktupyem
IpaxTny TEKCTA. Vnanenue». TEKCT. Y 1aJieHue».
cexad IIpocmotp [IpuHUMarOT [IpuHUMarOT
pagora TIpE3CHTALIH MpaBUIILHOE MpaBUIILHOE
Nell «Penaktupyem TeKcT.

PeyaKT Vnanener. MTOJIOKEHHE 32 MIOJIOKEHHE 3a
HpyeM BhIOTHCHHE KOMITBIOTEPOM. KOMITBIOTEPOM.
TEKCT» MPaKTUYECKOU PabOThI OTKpbiBaioT OTKpbiBalOT
Ne 11 «Pemaktupyem JOKYMEHT Yoanenue | TOKyMeHT Yoanenue
TEKCT» 13 Manku 13 Manku
«3aroToBKN» C «3aroToBKH».
MOMOILBIO YUUTENS. VYnanstot OyKBBI U
VYnanstot OyKBBI U CJIOBa C
CcJIoBa C HCIIOJIb30BaHUEM
UCIIOJIb30BaHUEM knasuin Delete wim
kinasuin Delete nan Backspace.
Backspace ¢ CoxpanstoT padboty
MOMOILBIO YUUTENS. B MAIIKe M0J
CoxpaHsroT paboTy B | UMEHEM «YajeHue
TarKe Mmoj ».
HUMEHEM «YIaJIeHUeE).

26 | Pegaktu Penaktuposanue CmoTtpsT CmoTtpsT
poBaHUe TEKCTa, MIPE3CHTAIINIO MIPE3CHTAIINIO
TEKCTa. (dbopmatupoBaHue «Penaktupyem tekct. | «Pemaktupyem
[TpakTu TEKCTA. 3aMeHay. TEKCT. 3aMEHa.
eckas [IpocmoTtp [Ipuaumarot [IpuHnMaroT
pabora NPE3CHTALINH HPaBHIbHOE NpPaBUIILHOE
Nell «PenakTupyeM TeKCT. | monoxeHHe 3a HOJIOKEHHE 3a
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«Penakr 3aMeHay. KOMIIBIOTEPOM. KOMIIBIOTEPOM.
upyem Beinonnenune OTKpBIBaIOT OTKpBIBAIOT
TEKCT» IPaKTHYECKOH pabOThl | nokymeHT 3amena JOKyMEHT 3amena
Ne 11 «Pepaxtupyem U3 TIAIKU U3 TIAIKH
TexeD «3aroTOBKM». «3aroTOBKM.
DUKCHPYIOT peXUM DUKCHPYIOT peXUM
IIPOIUCHBIX OYKB C MIPONHCHBIX OYKB C
UCII0JIb30BaHUEM HCII0JIb30BaHUEM
kiaBumm Caps Lock ¢ | knapumm Caps
IIOMOILBIO YUUTEJIS. Lock. 3amensitor B
3aMeHSIOT B CJI0BaX clioBax OYKBBI €
OYKBBI C TIOMOILBIO HIOMOLIBIO.
yuutens. Coxpansitor | CoxpaHsor paboTy
paboTy B namke o B IarKe Ioj
UMEHEM «3aMeHay. UMEHEM «3aMeHay.
3aBepiuatoT paboty ¢ | 3aBepIuaroT padboTy
TEKCTOBBIM C TEKCTOBBIM
pexaktopom Word penaktopom Word
27 | IlpakTuu [Ipocmotp CmoTtpsT CmoTtpsT
€cKas pe3CHTa MIpEe3CHTALIUIO MIpEe3CHTALUIO
pabora «PDparMeHTBI TeKca. «DparMeHTsl TEKcA. «DparMeHTsl TEKcA.
Nel2 Pabora ¢ PaGora ¢ Pa6ota ¢
«Pabota (parMeHTaMH TEKCTay. (bparMenTamu (bparMenTaMu
eM ¢ BHHOHHGHHGU TekcTay. [I[pyHUMaroT | TeKcTay.
dbparmen MPaKTUYECKON pabOThI
TaMu Nel2 «PaGotaem ¢ [PaBIIIbHOC Hpurivaior
TEKCTa» (parmMeHTaMu TEKCTa» TONOXKCHHE 32 TpaBHIILHOC
KOMITBIOTEPOM. MIOJIOKEHHE 32
OTKpBIBAIOT B KOMITBIOTEPOM.
TEKCTOBOM pefakTope | OTKpBIBaIOT B
Word nokymeHT /[6éa | TEKCTOBOM
2HoMAa. BBITIOMHAIOT penakrope Word
3aMmeny "2" Ha "nBa", | nokymeHT /ea
C MCNOJIb30BaHUEM 2Homa. BeIonHAI0T
KOMaHbl 3amenums ¢ | 3aMeHy "2" Ha
MIOMOLLBIO YYUTES. "nBa", c
CoxpansioT paboTy B | HCIIOJIb30BaHUEM
TATKe MoJ KOMaH/Ibl
uMmeHeM «JlBa rHomMa» | 3amenums.
Coxpanstot padboty
B MAIKe M0j
nMenem «JIsa
THOMaY
28 | IIpakTnu IIpocmoTp CMmotpsr Cmotpsr
eckas IIpe3eHTalUH IIPE3EHTALHIO IIPE3EHTALHIO
pabota «DparMeHTsl TEKCA. «DparMeHThl TEKca. «DparMeHTsI TEKCA.
Nel2 Pabota ¢ Pabota ¢ Pabota ¢
«Pabora (parMeHTaMH TEKCTa». | (parMeHTaMu ¢dparmeHTamMu

22



eM c Beinonuenue TekcTtay. [I[pyHuMaroT | Tekcray.

dbparmen MIPAKTUYECKON paboOThl | MPaBUIHHOE [IpunumaroT

TaMHu Nel2 «Pabortaem ¢ MOJIOYKEHHE 32 MpaBUWIbHOE

TEKCTa» (hparMeHTaM¥ TEKCTa» | KOMITBIOTEPOM. IIOJIOXKEHUE 3a
OTKpBIBAIOT B KOMITBIOTEPOM.
TEKCTOBOM penakrope | OTKpBIBAIOT B
Word TEKCTOBOM
JNOKYMEHT baiikan. pemaktope Word
Vnansaror OOKyMeHT batixan.
ITOBTOPSIIOIIHAECS VYnansor
(dbparMeHTBl TEKCTa C | OBTOPSAIOIIUECS
MTOMOIIIBIO KOMaH bl (dbparMeHThI TEKCTA
Boeipezams ¢ C IIOMOIIBIO
MTOMOIIBIO YYUTES. KOMaH bl
3aMeHsI0T a03a1bl Buipezame.
MeCcTaMu C 3aMeHsI0T a03a1bl
MCIIOJIb30BaHHEM MecTaMu C
KOMaHJIbl Bvipezams | UCTIOIB30BAaHUEM
u Becmaeums ¢ KOMaH/Ibl Buipezamo
MOMOIIbIO YUUTEIIS. u Bemasume.
CoxpansitoT padoty B | CoxpaHstoT paboTy
ManKe Mo UMEHEM B TAINKE MOJ
«barikam». nMeHeM «baitkam.
3aBepuiatoT paboThl ¢ | 3aBepLIatoT pabOTHI
TEKCTOBBIM C TEKCTOBBIM
penakropom Word. penakropom Word.

29 | ®opmar [Tpocmotp CmoTtpsT CmoTtpsT

HUPOBaHU MIpe3eHTaluU MIPEe3EHTAIHIO MIPE3EHTALINIO

€ TeKCTa. «Dopmarupyem «Dopmarupyem «Dopmarupyem

[TpakTiu TeKkCcT». BeimonHenune | Tekct». [[puHUMaOT | TEKCT».

eckas MPaKTUYECKOM paboThl | MpaBUIbHOE [IpuHrMaroT

pabota Nel3 «@opmaTupyem | MOJIOKEHUE 32 MpaBUIIbLHOE

Nel3 TEKCT» KOMITBIOTEPOM. MOJIOKEHHE 32

«Dopma 3anycKaroT TEKCTOBOM | KOMIIBIOTEPOM.

TUPYEM pemaktop Word. 3amycKaroT

TEKCT» Habwupatot TEKCTOBOW peIaKkTop
NpeIIoKeHNUE: Word. HaGuparot

«KaxxapIii OXOTHHK
»KeJIaeT 3HaTh, IJIe
cuauT dazany.
YcTaHaBIMBAIOT JJIs
Ka)kKJI0TO CJIOBA I[BETA,
KOTOPBIN
COOTBETCTBYET IBETY
paayru C TOMOIIBIO
yuutens. CoXpaHsoT
paboTy B marke mosu
nMmeHeM «Panyray»

MPEAJIOKEHUE:
Kaxxnprii oxoTHHK
JKeJaeT 3HaTh, I71e
cuuT (asaH.
YcTanaBnuBaroT s
Ka)KJIOTO CJIOBA
L(BETA, KOTOPBIN
COOTBETCTBYET
LBETY PaJlyTH.
CoxpaHsroT padborty
B IMAIIKE M10]1
nMmeHeM «Pamyra»
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30 | ®opmar [Ipocmotp [IpunumaroT [IpunumaroT
HpOBaHU IpE3CHTaNN IIPaBUIIbLHOC IIPaBUIILHOC
€ TCKCTA. «Dopmarupyem IIOJIOXKEHHE 32 IIOJIOXKEHHE 32
IIpakTnu TEKCT». BpinonHenue KOMITBEOTEPOM. KOMITBEOTEPOM.
eckast MIPaKTHYECKO paboThI 3amyckaroT 3amyckaroT
pabora Nel3 «Dopmatapyem TEKCTOBBIN PENAKTOP | TEKCTOBBIN
iig)}(?pMa TeReT Word. OTkpbiBatoT penaxrop Word.
THpYeM JOKYMEHT «3arajika». | OTKpbIBaIOT
TEKCTY Brimonusror JOKYMEHT
dbopmarupoBanus it | «3arajgkay.
KaKJ0¥ cTpokH (1BET, | BeIoNHSIIOT
pa3Mep U HauepTaHue | popmaTupoBaHUs
mpudTa) ¢ MOMOUIBIO | Ui KaXKAOW CTPOKU
yuutens. Coxpansor | (IBET, pa3Mep U
paboTy B marmke mnoj HauepTaHue
uMeHeM «3arajka 2». | mpudra).
3aBepuiaroT paboty ¢ | CoxpaHsioT paboty
TEKCTOBBIM B MAIIKE 0]
penakropom Word MMEHEM «3arajika
2». 3aBepuiaroT
paboty ¢
TEKCTOBBIM
penaxtopom Word
31 | ®opmat IIpocmotp [TpunsTtue [TpunsTtue
HpPOBAaHU Ipe3CHTaNN MIPaBUJIBLHOTIO MIpaBUIILHOTO
€ TCKCTa. «@opmarupyem MTOJIOKECHHMS 32 MTOJIOKEHMS 32
IIpakTnu TEKCT». BeinonHenue KOMITBEOTEPOM. KOMITBEOTEPOM.
eckas MIPAKTUYECKOH paboThI 3amyckaroT 3amyckaror
pabora Nel3 «@opmatapyem TEKCTOBBIN PETAKTOP | TEKCTOBBIN
f;)lija TeReT Word. OtkpsiBaroT penakrop Word.
THpYeM JOKYMEHT «3arajika». | OTKpbIBaIOT
TEKCTY Beinonsstor JOKYMEHT
dbopmarupoBanue g | «3aragkay.
KaXJ0¥ cTpoku (1BeT, | BoimonHstoT
pasmep 1 HauepTaHue | (popmarupoBaHue

mpudTa) C MIOMOILBIO
yuutens. CoOXpaHsoT
paboTy B mamke moj
AMEHEM «3aragka 3».
3aBepuiatoT paboTy ¢
TEKCTOBBIM
penaktopom Word

IUISL KQKJJOH CTPOKH
(uBer, pasmep u
HayepTaHue
mpudTa).
Coxpansitor paboTty
B TIaIKe TOJT
MMEHEM «3arajika
3». 3aBepiaror
paborty ¢
TEKCTOBBIM
penaktopom Word
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32 | ®opmar [Ipocmotp [IpunumaroT [IpunumaroT
HpOBaHU IpE3CHTaNN IIPaBUIIbLHOC IIPaBUIILHOC
€ TCKCTA. «Dopmarupyem IIOJIOXKEHHE 32 IIOJIOXKEHHE 32
IIpakTnu TEKCT». BpinonHenue KOMITBEOTEPOM. KOMITBEOTEPOM.
eckas MIPaKTHYECKO paboThI 3amyckaior 3amyckaior
pabora Nel3 «Dopmatapyem TEKCTOBBIN PENAKTOP | TEKCTOBBIN
iig)}(?pMa TeReT Word. OTkpsiBatoT penaxrop Word.
THpYeM JTOKYMEHT «3aecadka». | OTKpbIBatOT
TEKCTY Brimonusror JOKYMEHT
dbopmarupoBanue ms | «3azaoxay.
KaKJ0¥ cTpokH (1BET, | BeIoNHSIIOT
pa3Mep U HauepTaHue | (opmaTupoBaHUE
mpudTa) ¢ MOMOUIBIO | Ui KaXKAOW CTPOKU
yuutens. Coxpansor | (IBET, pa3Mep U
paboTy B marmke mnoj HauepTaHue
uMeHeM «3araaka 4». | mpudra).
3aBepuiaroT paboty ¢ | CoxpaHsioT paboty
TEKCTOBBIM B TAINKE MOJ
penakropom Word uMeHeM «3arajka
4y. 3aBepuiaroT
paboty ¢
TEKCTOBBIM
penaxtopom Word
33 | ®opmat IIpocmotp [TpuauMaroT [Tpuaumarot
UPOBaHU MpEe3CHTAIIN TIPaBUIIEHOE MpaBUIILHOE
€ TEeKCTa. «DopMmatupyem TONOKEHIE 34 MOJTOYKCHIE 32
paborta Nel3 «dopmatupyem 3aHyCKaIOVT f:gg;éfs;
Nol3 TEKCT» TEKCTOBBIN PEIaKTOp
«Dopma Word. OTkpbIBarOT penaxrop Word.
TUPYEM JTIOKYMEHT «3arajika. OTKprIBaIoT
TEKCT» Beimonsstror AOKYMCHT
«3araaka.
q)OpMaTHpOBaHHe -
Ka)/10M CTpOKH (1IBET, (bopmaruposanue

pa3Mep U HauepTaHue
mpudTa) C MIOMOILBIO
yuutens. CoOXpaHsoT
paboTy B mamke moj
HMEHEM «3arajka 5».
3aBepmiarT paboTy ¢
TEKCTOBBIM
penaktopom Word

IUISL KQKJJOH CTPOKH
(uBer, pasmep u
HayepTaHue
mpudTa).
Coxpansitor paboTty
B TIaIKe TOJT
MMEHEM «3arajika
5». 3aBepiaror
paborty ¢
TEKCTOBBIM
penaktopom Word
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34

Hrorosa
i
KOHTPOJI
bHas
pabora.
ITogsene
HHE
HUTOT'OB
rojga

Brimosnenune
UTOTOBOTO
TECTUPOBAHUS

OTBeuaroT Ha
BOIIPOCHI TE€CTa
(Jlerkuii BapuaHT)

OTBeyaroT Ha
BOTIPOCHI TE€CTa
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JIncTt momoTHEHUN U U3MEHEHU N

Jlara

XapakTeprucTHKa BHOCUMBIX
H3MEHEHUH U TOTOJHEHUN

PexBHu3uTHI

Ionmuce
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